






March 11, 2016

Gentlemen and Ladies:
This letter serves as a request for a proposal to perform CDFA Marketing Branch audits for the California Artichoke Advisory Board for the crop year 2015-2016.
The California Artichoke Advisory Board was initiated in 1960, currently consisting of 30 growers and 16 shippers.  This board usually has a budget of under $350,000, writes an average of 12 checks a month, no credit card, no automobile, one checking account and one savings account.  There are no loans and no capital assets.
Scope of Work to be Performed
The CPA firm is expected to oversee the administration of both a Financial and Compliance Audit drawing upon requirements as found in the CDFA’s Manual for Performing Agreed Upon Procedures for California Agricultural Marketing Programs.
Minimum Qualifications
Each agreed upon procedures engagement shall be performed by a certified public accountant (CPA) licensed currently by the California Board of Accountancy selected by the program’s board of directors and approved or concurred in by the department.
Auditors must have a working knowledge of the Government Auditing Standards, AICPA attestation standards, the Accounting Guidelines and General Rules, the Policy Manual for Marketing Orders, Councils, Agreements and Commissions, and the applicable statutes within the California Agricultural Code.
Submit your proposal electronically to Pat Hopper at:  caartichoke@att.net.  All proposals are due by 5:00 PM on April 8th.  The winning firm will be selected and contacted by the end of April 2016.
For additional information regarding the Artichoke Advisory Board bid process or questions regarding the industry, please contact Manager, Pat Hopper at:  831-633-4411 or caartichoke@att.net.

Thank you,
Pat Hopper, Manager




                                      



